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ITPABHWUJIA OBPABOTKH HEPCOHAJIbHBIX TAHHBIX
B OBY «(IC3H JIMITENKOHA OBJACTN»

1. OBILIUE ITOJIOXXEHMSI

1.1. Hacrosimue mpasuna oOpaOoTKH MEPCOHANBHBIX TaHHBIX (Hajiee - IlpaBuia)
00acTHOrO OI0KETHOTO yupexkaenus «IleHTp cormansHOl 3amuTel Hacenenus Jlumerr-
Kol obmactu» (fanee - YupexAeHHe) ONPeeNsoT [elH, COAepKaHre U NOpsAIoK oOpa-
6OTKM MEePCOHANBHEIX NaHHBIX (manee - I1/[H), Mephl, HanpaBaeHHbIe Ha 3amuty I1/[H, a
TaKXKe MEPONPUATHS, HATIPaBICHHBIE HAa BBIIBICHHE U IIPENOTBpAIlCHAE HAPYIICHUM 3a-
KoHozaTenbcTBa Poccuiickoit Menepanuu B obnactu I1/IH mpu mpemocTaBleHuy yCIyr 1
obecrie4eHns KafipOBOTO y4eTa M OyXTranTepcKoit IesTeIbHOCTH B Y Upesk IeHHH.

1.2. Hacrosiuue IlpaBuna onpenensioT HMOMMTHKY YUpEeXIEHHS KaK ONeparopa,
ocyecTBisromero oopadorky I1J[H, B oTHOmE NN 06paGOTKK ¥ 3auTs! 11/1H.

1.3. B nensix HacTosmmx [IpaBuit HCHONB3yIOTCS CleAyroNye IOHSTHS:

aBTOMaTu3upoBaHHas o6paboTka IT/IH - o6paboTka I1/IH ¢ MOMOIIBIO CPEACTB BHI-
YUCIIUTENBHON TEXHUKH,

6roxuposanue I1/I1 - BpemerHOe npekparienune o6padorku I1/JH (3a HCKITIOYeHHEM
cily4aes, eciu 00paboTka Heobxonuma mis yrounenus [1JTx);

MHPOPMALIMOHHASA CHCTEMA IEPCOHANBHBIX NaHHBIX (nanee - UCII/H) - coBoKy-
HOCTh cofepiamuxcs B 6azax naunex I1J[H u obecnieunBaromux ux 06paGoTKy HHGOp-
MAITHOHHBIX TEXHOJIOIUH U TEXHUYECKUX CPENCTB;

KoH(puaeHIHanbHOCTh I1JIH - 0693aHHOCTD OmEpaTopa M MHEIX JIMII, HOTYYHBIINX
moctyn K I11]1H, He pacKpEIBAaTh TPETHUM JIMLAM U HE pactpocTpaHsTsh I1JH 6e3 coracus
cy6bekra I1]1H, ecnu mHOE He MpeayCMOTPEHO deiepaTbHBIM 3aKOHOM:;

obesnuumBanve I1/JH - melicTBus, B pe3ynbTaTte KOTOPHIX CTAHOBHTCS HEBO3MOX-
HBIM 0€3 HCIIONb30BaHMS NOIONHATENPHON MHOOPMAIMM ONpeNeNuTh IPHHALICKHOCTE
ITTa xorKpeTHOMY cyObekTy [1]1H;

obpabotka [1/1n - mroboe meiicTBie (olepalyis) WK COBOKYIIHOCTh NeHCTBHil (Ore-
panuii), CoBepIIaeMbIX C HCIIOIB30BAHHEM CPEJICTB aBTOMATH3AINH WIH 0€3 HCIONb30Ba-
HUS TaKUX cpencTs ¢ 111, BKitodas cOop, 3almuch, CHCTEMATH3ALMIO, HAKOIUIEHHE, Xpa-
HEeHHE, yTOYHEeHHe (OOHOBIEHWEe, H3MEHEHHE), M3BICUCHHe, WCIIONb30BaHMe, Iepenady
(pacnpoctpanenue, NMpPeNOCTaBICHHE, NOCTYI), O0e3NMYMBAHKE, GIOKHPOBAHHE, yaaie-
Hue, yaugToxenue [1)H;

oneparop [1/TH - YupexneHune, CaMOCTOATENIBHO MM COBMECTHO C JAPYTHMH JIMIIAMH
OpraHusyIolllee U (W) OCymecTBIsIomee 00pabotky I1/[H, a TakKe OmpeNessIomee e
obpa6otku I1/TH, coctas IT/TH, momexammx o6paboTKe, AeHCTBIS (omepanium), coBepima-
emsle ¢ IJ[H mpu npemocTaBIeHUH TOCYJaPCTBEHHBIX U MyHHIMIANBHEIX YCIYT U 06ec-
NIEYEHHUs KaIpOBOIo y4eTa U OyXTrallTepCKOM JeITeIbHOCTH,

I1J1s - mobast urdopMaNys, OTHOCAIALCS K MPSIMO WM KOCBEHHO OIIPENIEeTeHHOMY
HIY onipefiensieMoMy GusudeckoMy nuny (cyonexty I1]n);

npenocTaBiaenue 11/1H - nelicTBrs, HampaBiIeHHbIe Ha packpeitue [1J{H omnpeneneH-
HOMY JIMIy WJIH OIpPEAEICHHOMY KPYI'y JIHII;

pacmpoctpanenue I1/IH - nefcTBys, HalpaBleHHbIe Ha packpeithe I1J[H Heomperne-
JIEHHOMY KPYTY JIUII;



yauuroxxeHue 1111 - neficTBus, B pe3yiabTaTe KOTOPHIX CTAHOBHTCS HEBO3MOXKHEIM
BoccTaHOBUTE copepxkanue 11Jn B UCII/IH u (unu) B pe3ybpTate KOTOPhIX YHHUTOXKAIOT-
cs MaTepualibHble HOcUuTenu I1/IH.

1.4. Hacrosmue IIpaBuna pa3paboTaHbl B COOTBETCTBHH C:

- TpynoseM kozexkcoMm Poccuiickoii @enepanuu;

- Hanoroseim kogexcoMm Poccuiickoit deneparuu;

- KozmexcoMm Poccuiickoi @enepanun 06 afMHUHUACTPATHBHEIX MPABOHAPYIIEHHUSIX;

- ®enepalbHEIM 3aKOHOM OT 27.07.2006 Ne 152-03 «O nepcoHANBHBIX JaHHBIX);

- ®enepanbHbIM 3aK0OHOM OT 27.07.2006 Ne 149-@3 «O6 undopmaium, uHbopMa-
IIUOHHBIX TEXHOJIOTUSIX U O 3aIUTe HHOOPMAIHI;

- ®enepanbHBIM 3aK0HOM OT 27.07.2010 Ne 210-®3 «O6 opranusanuy IpeaocTas-
JIEHHSI TOCYAAPCTBEHHBIX U MyHULIUTIATBHBIX YCIIYT;

- ®enepanbHbIM 3aK0HOM OT 22.10.2004 Ne 125-®D3 «O6 apxusHoM zaene B Poccuii-
ckoil @egepanym;

- mocranoBieHueM IIpaBurensctBa Poccuiickoit @eneparuu ot 01.11.2012 Ne 1119
«O06 yTBepXkaeHHH TpeOOBaHMI K 3alllUTe NEPCOHANBHBIX NAaHHBIX IPH UX 00paboTke B
MHQOPMAIMOHHBIX CUCTEMaX TIEPCOHANBHBIX TaHHBIX);

- moctanoBnenueM IIpasutenscrBa Poccuiickoit @eneparuu ot 06.07.2008 Ne 512
«O6 yTtBepxeHnH TpeOGOBAHMI K MaTepPUAbHBIM HOCHTENSM GHOMETPHUECKHX MepCo-
HAJIbHBIX JAHHBIX W TEXHOJIOTHAM XpaHEHHs TaKUX ITAHHBIX BHE WH()OPMAIMOHHBIX CHU-
CTEM IIEPCOHAIBHBIX JAHHEIX);

- octaHoByieHKeM IIpasurenscTBa Poccutickoit ®enepanmu ot 15.09.2008 Ne 687
«O6 yrBepxknenun ITonoxeHus 06 0COOEHHOCTSX OOPabOTKM IEPCOHANBHBIX MAHHBIX,
OCYIIECTBIIIEMON 0€3 MCIIONb30BaHs CPEACTB aBTOMATH3AIIINY,

- mocranoBnenueM IIpasurenscrBa Poccutickoit @eneparun ot 21.03.2012 Ne 211
«0O0 yTBEpXK/IeHUU IIEpedHsI Mep, HAIPABIEHHBIX Ha oOecIedeHre BEIMOJIHEHUS 00S3aH-
HOCTeH, IpefycMOTpeHHbIX PenepanbHpM 3ak0HOM «O IEPCOHATBHBIX JAHHBIX» H IPHU-
HATBIMM B COOTBETCTBUHM C HUM HOPMATHUBHBIMM IPABOBBIMH aKTaMH, OIIEPATOPaMH, SIB-
JSIOUUMUCS TOCYTAPCTBEHHBIMY HIIA MYHUIUITANEHBIMU OPraHaMK».

1.5. O6paGotka I1/ln B YapexmeHHH oCyIIeCTBIsETCS ¢ COOMOIEHHEM MOPSIKA U
YCIIOBHM, IPEXYyCMOTPEHHBIX HacTOsAMUME [IpaBHUIaMM M 3aKOHOAATEILCTBOM Poccu’
cxoit ®enepanuu B obmactu [1]1H.

1.6. B Yupexxnenun BemeTcs 06paboTKa II{n cnemyromux KaTeropuii cyGbEeKTOB
IT1#:

- Qusudeckue nuna, oOpaTUBLIMECS B YUpexkIeHHe C [ENbIo IIOJIy4eHHUsl Tocyaap-
CTBEHHBIX ¥ MyHHUIUIIAIBHBIX YCIYT, U UX IPEACTaABUTEIEH;

- busmdeckue nuia, o6padorka I1]1H, KOTOPEIX HeoOXOoAMMa Uil IpeIoCTaBICHUS
roCyIapCTBEHHBIX M MyHUITMIATBHEIX YCILYT;

- HHAUBUAyallbHBIE NpenpuauMareny (nanee - UI1) u dusudeckue numa

- IPEICTABUTENHN IOPUIMYECKUX JIUL, GUIypUpPYIONIUE B JOroBopax, KOHTPAKTax,
)Kanobax;

- QusHYecKye THLA, IPETEHTYIONHE HA 3aMeLIeHHe TOIDKHOCTEH B Y UperkIeHuK;
- COTPYAHUKH YUpEKIeHHS.



2. YCJIOBUA U TTOPAIOK OBPABOTKH ITJTH ®U3UYECKHX JIAL]
B CBA3U C ITPEJOCTABJIEHUEM I'OCY TAPCTBEHHBIX
N MYHUILIATTAJIbHBIX VCIIVT

2.1. Obpaborka I1IH hu3EUecKHX IHUL, OOPATUBIIUXCA B YUpexKIeHHe s oIy~
YCHHUS FOCYIAPCTBEHHBIX U MYHUIMIATHHBIX YCIIYyT (Jallee - 3aBUTENN), U MX TPEICTABH-
TeNell OCYIIECTBIACTCS B LEMAX OPraHU3alldd IPEJOCTABICHUs TOCYapCTBEHHBIX 1 My-
HUILUINANBHBIX YCIIYT, B TOM YHCJIE B 3IEKTPOHHOM dhopMme.

2.2. llpy opraHusaluu IpeJOCTaBICHHs TOCYAAPCTBEHHBIX M MYyHHIHIIATBHBIX
YCIyT 3asdBUTESAIM U UX NpencraButensM, ux 11/l MoryT usBiekarses mis o6paGoTKU U3
CICIYIOMINX JJOKYMEHTOB, IPEICTABIAEMBIX B (JOpME TOKYMEHTOB Ha GYMaXXHOM HOCHTe-
Jie UK B QOpMe BIIEKTPOHHEIX JOKYMEHTOB:

- OKYMEHTBI, yIOCTOBEPSIOIINE IUIHOCTh rpakaannHa Poccuiickoii ®emeparuu, B
TOM YHCJI€ BOCHHOCIYXaIlluX, a TaKkKe NOKYMEHTHI, YAOCTOBEPSIOIIUE JIMYHOCTH HHO-
CTPaHHOIO IpaXJaHUHa, TUla Oe3 rpaXNIaHCTBa, BKIIOYas BUJ HA XUTENLCTBO U yIOCTO-
BepeHHUe OexXeHIa;

- TOKYMEHTE] BOMHCKOI'O YYeTa;

- CBUIETEILCTBA O TOCY/NapCTBEHHOM PETHCTPAallUUd aKTOB IPa)KIaHCKOTO COCTOS-
HUS,

- MOKYMEHTBI, IIOATBEPKAAONINE PETUCTPALNIO TI0 MECTY XKHTEILCTBA MM IO Me-
CTy peOBIBaHMUS;

- IOKYMEHTBI Ha TPAHCIIOPTHOE CPE/ICTBO M €0 COCTABHEIE YacTH, B TOM YHCIIE pe-
IUCTPAalOHHBIE TOKYMEHTEI;

- IOKYMEHTEI O TPYJOBOH ACSTENBHOCTH, TPYIOBOM CTaXe U 3apaboTKe rpakHaHu-
Ha, a TaKXe NOKYMEHTHI, O(OpMIIEHHBIE 110 Pe3yJbTaTaM pPAacCIeIOBAHUS HECUACTHOIO
Clydasi Ha IPOU3BOACTBE MO0 IPOhECCHOHATBHOrO 3a60IeBaHuS;

- NOKYMEHTEL O COOTBETCTBYIOIIEM 00pa30BaHUU U (WIIH) IPOGeCcCHOHANBHOM KBa-
IMHKAKHA, 00 YYEHBIX CTENEHAX M YYEHBIX 3BaHHAX U JOKYMEHTBI, CBA3aHHBIE C IPO-
XOXKICHUEM OOy4eHMs, BBIJABAEMBIC OPraHM3AIMAMH, OCYILECTBISIONAMHY obpazoBa-
TEJIBHYIO IeATeIIbHOCTE;

- CIIpaBKY, 3aKIIOYCHH U UHBIC JOKYMEHTHI, BEIAABaeMbIE OPraHM3aIlsIMHI, BXO/Isi-
UMK B TOCY IAPCTBEHHYIO, MYHUIUNIAIBHYIO WIA JaCTHYIO CHCTEMY 31PaBOOXPAHCHIS;

- TOKyMeHTEl ApxuBHoro ¢onmga Poccutickoit Denepanuu U Opyrue apXuBHEIE 10-
KyYMEHTBL B COOTBETCTBHH C 3aKOHOJATEIBCTBOM 00 apXUBHOM jene B Poccuiickoit ®ee-
paluy, NepEefaHHbIC Ha IOCTOSHHOE XpaHEHHWE B IOCYAaPCTBEHHBIE WM MyHHIUIIATEHEIE
apXUBHI;

- MOKYMEHTHI, BbIIaHHbIE (O(OPMIEHHBIC) OpraHaMM JO3HAHUS, CIEICTBHS JIHOO
CYROM B XOJI® IPOU3BOJCTBA 110 YTOJIOBHBIM JI€1aM, JOKYMEHTHI, BEIIAaHHbIE (0QopMIIeH-
HBIE) B XOJI€ IPKAAHCKOTO CYAOIPOM3BOACTBA JTHGO CYIOIIPOM3BOCTBA B apOUTPaKHEIX
CyAax, B TOM 49HCIIC PEIUeHUs, IIPUTOBOPEL, ONPEIENEHUS U IOCTAHOBIEHHS CYI0B O0IIeii
IOPUCAMKIIAY M apOUTPAKHBIX CYJI0B;

- PCILICHNS, 3aKMIOYCHUS U pa3pellicHNs, BblIaBacMble OpPraHaMy OIEKH U TIOIECYH-
TEILCTBA B COOTBETCTBUHU € 3aKOHOIATeNnbCTBOM Pocculickoit @enepanuu 06 omneke u mo-
[IEYUTENHCTBE,

- NIPaBOYCTAHABIIMBAIOMINE NOKYMEHTHI Ha OOBEKTHl HEABHXKMUMOCTH, IpaBa Ha KO-
TOPbIC HE 3apETHCTPHPOBAHBI B EXMHOM rocy1apcTBEHHOM peecTpe IpaB Ha HeABHKAMOE
HMYIIECTBO U CAEIOK C HHUM;

- JIOKYMEHTBI, BBEIIaBaeMble (elepanbHBIMK [OCYIapCTBEHHBIMH YUpPeKICHHIMHE
MeIUKO-COLMAaIbHON SKCIIEPTU3EL;



- YAOCTOBEPEHHUS U JOKYMEHTHI, IOATBEPKIAOIINE [IPAaBO I'paXkJaHWHA Ha TIONIyde-
HUE COLMAIbHOMN MTOANIEPXKKH, a TaKkKe JOKYMEHTHI, BBIJaHHbIE (enepalbHBIMI OpraHaMu
VCIIOJITHUTENbHON BIIACTH, B KOTOPBIX 3aKOHOJATEIBCTBOM MPEIyCMOTpPeHa BOEHHAas W
IpHpaBHEHHas K HeH ciyx0a, 1 HeoOXOAMMEBIE AJIS OCYIIECTBJICHHUS MTEHCHOHHOTO o0ec-
MEYEHUs JIUIa B IEJISIX Ha3HAaUeHUs U IlepepacyeTa pa3Mepa IEeHCHi;

- IOKYMEHTBHI O I'OCYJapCTBEHHBIX M BEAOMCTBEHHBIX HAarpajax, rocyIapCTBEHHBIX
IIpeMUAX U 3HAKaX OTIINYHS,

- IEepBUYHBIE CTATHCTUYECKHE NaHHBIE, cofepkamnuecs B dopMax GenepaabHOro
CTaTHCTUYECKOTO HAOMIONEHUS, IPeIOCTABIEHHBIX IOPUANIECKUMHY JINIAMH WM UHIWBH-
IDyalbHBIMU IpeANpUHUMATENSIMU;

- IMCHMEHHBIE YIIOJIHOMOYHS (JOBEPEHHOCTH) Ha oOpalieHue B YUpexieHue s
IIOJIy4E€HHs TOCY JaPCTBEHHBIX ¥ MyHHUIUIIAIBHBIX YCIYT OT UMEHU IOPUIUYECKUX U (DH3H-
YECKHUX JIMII, BBIJaBa€MBbIe IPYTUM (PUIUUECKHUM JTHIAM.

2.3. B VupexaeHuu MoJyIekaT pacCMOTPEHHIO oOpallieHus rpaxiaaH Poccuiickoi
(eneparuy, THOCTPAaHHBIX TPaXKIaH U UL 06e3 rpakIaHcTBa, OOPATUBIINXCH B YUpexe-
HUE JMYHO B KOHCYIBTAaTHBHBEIX LENAX, a TAKXKE HAIPaBUBIINX WHAWBHUIYAIbHBIE HIH
KOJUIEKTHBHBIE NHMCHMEHHBIE OOpaleHHs UNU OOpallieHHs B BUAE DIIEKTPOHHOIO HOK
MEHTa, COCTaBJICHHEIE B CBOOOAHOM dhopMe.

2.4. B pamkax paccMmoTpeHus obpareHui rpaxaan Poccuiickoit ®enepanyu, uHo-
CTPaHHBIX Ipak[aH W JHI O0e3 rpaXk[JaHCTBa NojuIexar oopabotke cienyromme I1/IH, xo-
TOPBIE MOTYT COJIEPKAThCSA B OOpaIIeHHSX:

- (hamMunus, UMs1, OTIECTBO (TIOCHIEAHEe TIPH HATHYHNN ),

- IIOYTOBBIU aJIpec;

- [IaCIIOPTHBIEC TAHHEIE;

- aipec ANEKTPOHHOM OYTEH;

- YKa3aHHBIHA B OOpaIleHuH KOHTAKTHBIA TenehoH;

- unple [1]1H, yka3zaHHBIe B oOpaiernu (xamobe).

2.5. I11H, comepkainuecs B 0OpallleHHAX, 00pabaTHIBAIOTCS B EIAX PACCMOTPEHHUS
yKa3aHHbIX OOpallleHuii ¢ MOCIe yIOUINM yBeOMICHHEM OOPATHBUINXCS JIMI] O pe3yIbTa-
Tax PACCMOTPEHUS UX OOpalleHUH.

2.6. ina obpaborku I1/1H 3asBuTENEH, ABIAIOIUXCA criemuanbasivu T1)H, corme
HO IMyHKTy 1 wactu 2 crateu 10 @enepansHoro 3akoHa «O MEPCOHATIBHBIX JAHHBIX» U Ya-
cti 5 crarer 7 @enepanbHoro 3akoHa «O6 opraHW3anuy IPeOCTABIEHHUs TOCY1apCTBEH-
HBIX 1 MyHUIIUTATBHBIX YCIIyr» HEOOXOAMMO IIOy4eHHE COTIachs B IMCHMEHHOM dopMe.

2.7. 3asBuTens npu oOpalleHUHN 3a MPEIOCTABICHIEM TOCY JapCTBEHHOM MM MyHH-
LUNABHON yCIYTH MOATBEPXIaeT (akT MOMydeHWS yKa3aHHOTrO cornachsd B (opMe,
IIPeyCMOTPEHHO! 3aKOHOAATENbCTBOM Poccuiickoii ®enepanuu, B TOM YHCIE ITyTeM
IIPEJCTaBIICHUS JOKYMEHTA, MOATBEPKAAOMEro GakT MONyUYeHHsT YKAa3aHHOTO COITIACH4,
Ha 6yMa)KHOM HOCHUTelle X B HOpMe DIIEKTPOHHOTO JOKYMEHTA.

2.3. Cornacue Ha 06pabotky I1/]H 3amonHseTcs 3asBUTENIIMHI B COOTBETCTBHH C TH-
110BOM (opMoii cormacus Ha o6paborky IT/1H:

- cornacve Ha 06paborky II/IH MOXeT OBITH HpeCTaBIEHO B BHIE 3IeKTPOHHOTO
JOKYMEHTa, IIOANKMCAHHOTO KBATU(QUIINPOBAHHON 3JIEKTPOHHOM ITOIHCHIO.

- cornacue Ha o6pabotky I/l 3asBHTENS TakKe MOXET OBITH HOJAHO HPELCTABH-
TEIIEM 3asBUTEIIA, €CIIM HHOE HE YCTaHOBIIEHO (heAepaIbHBIM 3aKOHOM.

B ciy4ae momydenue cormacus Ha 06pabotky ITJIH OT mpejcTaBUTeNs 3asiBUTEIS,

IIOJTHOMOYHSL JAHHOTO MPEACTABUTENS Ha Nady COINIACHs OT MMEHH 3asBUTEINS IPOBEpPS-
IOTCSL YUperXIeHUEM.



2.9. Jlnsa obpabotku I1]/1H nun, He sBNAIOMUXCS 3asBUTENIMHE, 00paboTka I1/Ia Kxo-
TOPBIX HEOOXOMMA UL IIPEOCTaBIIeHUs] TOCY AAPCTBEHHON MITH MYHHUIMIIAIBHOMN yCIIyTH,
Ha OCHOBaHUM 4yacTu 3 ctatbu 7 @enepanbHoro 3akoHa ot 27 mrong 2010 roga Ne 210-03
«O06 opraHu3anuy MPeOCTaBIeHNs TOCYJapPCTBEHHBIX U MYHUITHIIAIBHEIX YCIYI», HE0O-
XOZMMO IIOIYYEeHMS COTIACHS YKA3aHHBIX JIMI| WIN WX 3aKOHHBIX TIPEJICTABUTENIEH B yCTa-
HOBJICHHOH (hopme.

2.10. Heiicteue mynkra 2.9 Hacrosamux [IpaBui He pacrpocTpaHseTcs Ha JIMII, IPH-
3HaHHBIX 0€3BECTHO OTCYTCTBYIOHIMMH, U Ha Pa3bICKMBAEMEIX JIMI[, MECTO HAXOXKICHUS
KOTOPBIX HE YCT@HOBJIECHO YIIOJHOMOYCHHBIM (efiepaibHBIM OPraHOM HCIOIHHTEILHON
BIIACTH.

2.11. Obpabotka I1/18 3asBuTeneil, HEOOXOAUMBIX IS OPTraHU3AIlHH [IPENOCTABIIE-
HUS TOCYAApPCTBEHHBIX ¥ MyHUIIMIIAJIBHBIX YCIYT BKIIOYAeT B ce0s CIEOYIOIIHNE IeHCTBHS:
cOop, 3amKch, CUCTEMATH3ANUIO, HAKOIUIEHUe, XpaHEHHE, YTOUHeHre (OOHOBIIEHUE, H3Me-
HEHHe), U3BJeUeHre, MCIIONB30BaHue, Iepenady (IpenoCcTaBieHne, JOCTYII), 00e3InInBa-
Hye, 6JIoKHpoBaHue, yaalenue, yauaroxenne I1)[qH.

2.12. Cbop, 3ammuch, cucTeMaTH3aIlHs, HAKOIUICHHE M yTOYHeHHe (OOHOBICHHE, U3-
meHenne) [I/la 3asBUTENnel A MONydeHWS TOCYNApCTBEHHON YCIYIH, OCYIIECTBISAETCS
mMyTeM:

- IIOJIyYeHHUs] OPUTHHAIOB HEOOXOMMBIX JOKYMEHTOB (3asBJICHUE ),

- 3aBEPEHUS KOMHM TOKYMEHTOB;

- BHECCHMs CBEJCHUH B ydeTHBIe (OpMBI (Ha OyMaXHBIX H 3J€KTPOHHBEIX HOCHUTE-
JX);

- BHecenus 11/IH B pukitagHOe MporpaMMHOE 00ecIieueHHe.

2.13. C6op, 3amuch, CUCTEMATH3aINsI, HAKOIJICHHE ¥ yTOYHeHue (OOHOBIIEHHE, W3-
menenue) IIJIH ocymecTBiserca myTeM monyuenus I1JIH HEMOCPEANCTBEHHO OT 3asBUTE-
JIed WIK OT UX 3aKOHHBIX MPEeACTaBUTENEH.

2.14. Tlpn opraHM3anyy MPeAOCTABIEHUS TOCYAAPCTBEHHOM YCIYIHM 3allpeInaeTcs
3anpamivBarh y 3asBuTened M Tperhux Jul [1/{H, a Tawke oGpabarkiBaTs Takue I1JIH B
CIyJasix, He PeNyCMOTPEHHEBIX 3aKOHOAaTebcTBOM Poccuiickoit deneparum.

2.15. Ilpu c6ope IT/Ia coTpynHuku VYUpexJeHHs, OCYLUIECTBIAIOIME MOTyYEHHE
IT/Tn HenocpeaCTBEHHO OT 3asBHTeNeH, O0sI3aHBI Pa3bACHUTH YKA3aHHBIM 3asSBUTEISIM
IOpUANIECKUe TIOCIeNCTBHSA OTKasa mpenocTaButh I1/[H. Dopma pa3bsicHEHHS CYOBEKTY
IT[T ropuaM9ecKuX IOCIENCTBHM 0TKa3a IPEeACTaBUTh cBOU [1JIH B CBA3H C IIpeNoCTaBle-
HHEM TOCYapCTBEHHOM H MyHUIIUIIAIBHON YCIyTH yTBEPXK/aeTCs IPHKa30M TUPEKTOPA.

2.16. Ilepemaya (mpenocTaBieHHe, MOCTYN) M MCHONb30BaHMe I1J[H 3asBuUTeNeil

OCYHICCTBJIICTCS JIUIIB B CIIyYasX U B IIOPAJKE, MpeayCMOTPCHHBIX (beﬂepaJILHBIMI/I 3aKo-
HaMH.

3. YCJIOBHA 1 TTIOPAIOK OBPABOTKM IT/TH
COTPYJHHMKOB YUPEX/IEHW I

3.1. II/Ta coTpyAHUKOB YdpexaeHus oOpadaThiBalOTCs B LEIIX 00ecIeuenus Kaj-
poBOH M OyXraNTepcKod IeATeIbHOCTH B YUpPEeXKICHHW, a TaKKe B IeNISX oOydeHHs U
JOJDKHOCTHOTO POCTa, yYeTa pe3ylbTaTOB UCIIONHEHUS PaOOTHUKAMHU JOKHOCTHEIX 00s-
3aHHOCTEH, OOECIEUeHUs] UM YCIIOBHH TpyZHa, FapaHTHil ¥ KOMIIEHCAIUH, COXPaHHOCTH
[IPHHAJIEXKAIIETO UM UMYIIEeCTBA.

3.2. B uensx, mpexycMOTpeHHBIX ITyHKToM 2.1 Hactosiux Ilpasun, o6pabaTsiBa-
I0TCs cieayrorue Kareropur I1/[H coTpyAHUKOB YupexaeHus:



- (aMHITHS, UM, OTIECTBO (B TOM 4HCIE NMpeAslnyinye (GaMuivH, UMeHa d (Win)
OTYECTBA, B CIIy4ae UX U3MEHECHNUN);

- YHCJIO, MECSI], TOJ POXKIACHUS;

- MECTO POXIEHUS,

- vHQOpPMAIlKs O TPaXAAHCTBE (B TOM UHCIE IPEIBIAyIIHe TPaXAAHCTBA, HUHBIC
rpakJaHCTBa);

- 110,

- BHJl, CEpHs, HOMEP JOKYMEHTA, yIOCTOBEPSIOIIETO IMYHOCTh, HAMMEHOBAHUE BBI-
JIABIIIErO €ro OpraHa, qaTa BEIIAuH,

- aJIpec MecTa XKUTEJbCTBA (apec perucTpany, GakTHIECKOTo IPOKUBAHKS);

- HOMEpP KOHTAaKTHOTO TeJieOHa;

- PEKBH3HMTEI CTPAXOBOTO CBHJETENBCTBA T'OCYNAPCTBEHHOIO MEHCHOHHOTO CTPaxo-
sanus (CHUJIC);

- uneHTHUKALMOHHEIM HoMep Hanoromiarensupka (MHH);

- PEeKBH3HUTBHI CTPaXOBOT'O MEIHIMHCKOIO IONHCa OOA3aTENHHOrO MEIAHIHHCKOTO
CTpaxOBaHWUS;

- PEKBU3UTHI W JaHHBIE CBUAETENBCTB O IOCYJApCTBEHHOW PErMCTPAIMU aKTC
TPaXkJaHCKOTO COCTOSTHMS;

- cepus, HOMep 3arpaHMYHOTO I1aclopTa, HaMMEHOBaHWE OpraHa, BBRIAABILETO €ro,
JlaTa BBIIAYU;

- ceMeifHOe TOJIOKEHHE, COCTaB CEMBU M CBEIEHUS O OJHM3KUX POACTBEHHHKAX (B
TOM YHCIe OBIBIIUX ),

- CBEJIEHUS O TPYIOBOI eATEIbHOCTH;

- CBEZIEHUS O BOMHCKOM y4€eTe U peKBU3UTHI JOKYMEHTOB BOMHCKOIO y4eTa,

- cBeJleHMsd 00 00pa30BaHUM, B TOM YHUCIIE O IIOCIEBY30BCKOM

- mpodecCHOHATILHOM 00pa3oBaHuM (HaMMEHOBaHHE M TOJ OKOHYaHUs oOpasoBa-
TENLHOTO  YYPEXIEHUS, HAUMEHOBAHNE W PEKBU3HUTHI

- OKyMeHTa 06 06pa3oBaHuM, KBAIHGUKAIWS, CIEIMATEHOCTh MO JOKyMEHTY 00
00pa3oBaHuMN);

- cBeJieHust 00 yUeHO! CTEICHH;

- nHGOPMAIKs O BIaJeHUY HHOCTPAHHEIMH A3bIKaMH, CTETICHb BIalCHUS; =

- poTorpadus;

- uHGOpMAaNKsI O HAIWYIWY WM OTCYTCTBHU CYAUMOCTH;

- CBeieHMsI O IPO(eCCHOHATBHOM MEPenoroToBKe U (WIIH) TOBBIIICHAN KBaU(H-
Kalliu;

- CBeJleHUs O NoXoAax, 00 MMYyIIeCTBe U 00s3aTeNIbCTBAX UMYINECTBEHHOTO XapaK-
TEpa;

- HOMEp pac4yeTHOro CUETa;

- HoMep OaHKOBCKOM KapThI.

3.3. O6pabotka I1J[H COTPyAHMKOB YUpexIeHHs OCYIIECTBIAETCS Ge3 coracus
yKa3aHHBIX JIUIl B PaMKax Lielle, onpesielleHHpIX myHKToM 3.1 Hactosux I1pasui, B co-
OTBETCTBHU C ITyHKTOM 2 9acTH 1 cTaThu 6 U 4acThio 2 cTaThi 11 DesepanpHOro 3aKoHa
«O mepcoHaNIBHBIX JJAHHBIX», TPYMOBEIM KOJEKCOM Poccutiickoit @enepanuu.

3.4. O6pabotka crienuanbHeIx Kateropuii IIJIH COTpYIHUKOB YUpPEKIECHUS MOKET
OCYIIECTBIATECS B paMKax Lieileld, onpesielleHHbIX MyHKToM 3.1 Hacrosuiux IIpasun, B co-
OTBETCTBUH C MOANYHKTOM 2.3 myHKTa 2 4yacTh 2 cTaThu 10 ®efepanbHOro 3akoHa «0O
IIepCOHANBHBIX JaHHBIX» U noNoxeHms Mz TpymoBoro xonekca Poccuiickoi denepaiuy,
32 UCKIIOYEHMEM cirydaeB mojyuenus I1JIH coTpynHuKa y TpeTbel CTOPOHBI, IIPU KOTO-



PBIX B COOTBETCTBHU C yHKTOM 3 cTaThk 86 Tpymosoro xozaekca Poccniickoi Oenepanuu
TpeOyeTcs MUCBMEHHOE COIIacHe.

3.5. O6pabotka 11/[H cOTpyIHUKOB YUpeXAEHHS OCYMIECTBISETCS NPH YCIOBUH
THOMy4eHHs OT HUX IHUCEMEHHOTO cornacks Ha o0paborky I1/IH B cepyromux ciaydasix:

- Opu nepejave (pacIpocTpaHeHHH, mpepocrapieHuu) ux [IJIH TpeTeuM nuuam,
KpOME CJIy4aeB, PeqyCMOTPEHHBIX AeHCTBYIOIIIM 3aKOHOAATENBCTBOM Poccuiickon De-
Iepanumy;

- IIpY [IPUHSTUN PelIeHUH, IOPOXIAOIIHUX IOPHAMYECKHUE TTOCIeICTBUS B OTHOIIE-
HHH COTPYIHWKOB HJIM MHBIM 00pa3oM 3aTpardBarOIlnX WX IpaBa ¥ 3aKOHHBIE HHTEPECH,
Ha OCHOBaHUH UCKIIFOYMTENLHO aBTOMATU3UpOBaHHOM 06paboTky nx I11/IH.

3.6. B ciyyasx, mpexyCMOTPEeHHBIX IyHKToM 3.5 HacTosmuXx IIpaswi, cornacue co-
TpyJHHKa Ha 06pabotky ero ITJIH odopmiercs B MHCBMEHHOH (QopMe, ecii HHOE HE
ycranosieHo DezepanbHEIM 3akoHOM «O HepCOHANBHBIX JAHHBIX». DopMa coriachs
yTBEPXKIaeTCs MPUKA30M AUPEKTOPA.

3.7. Henocpencreennas obpabotka IIJIH coTpyHUKOB YUpexIeHUs OCYIEeCTBIIS-
eTCsl CIIEIMANKCTaMH OyXTalITepUH, OT[ella OpraHN3alliOHHO-TIPABOBOM U KaJpOoBOH pa-
OOTHI U OT/J€e1a HHPOPMALIMOHHBIX TEXHOJIOTHH.

3.8. O6paborka I1JIn coTpyAHWKOB YupexIeHHs BKIIOYAeT B cebs Clelyromue
neticTBUs: cOOp, 3aMKMCh, CUCTEMATH3ALINIO, HAKOIUICHHEe, XpaHeHue, yTouHeHHue (0OHOB-
JIleHVe, W3MEHEHHe), U3BJIeUeH e, CII0Nb30BaHNe, Tepeaady (paclpocTpaHenue, 9 npeo-
CTaBIIEHME, JOCTYII), 00e3InInBaHme, OIOKApOBaHUe, yialleHue, yHuaroxenue 11/1x.

3.9. C6op, 3ammuch, CUCTEMATH3AIKs, HAKOIUICHHEe M yTOYHEHHE (OOHOBICHHE, W3-
merenne) [1J[H coTpyAHUKOB, a TaKXKe I'paXk1aH, IPETEHIYOMMX Ha 3aMeIIeHne JTODKHO-
cTell B YupexneHuu, ocymecTsisiercs: MyTeM noxydenus [IJIH HemocpecTBeHHO OT yKa-
3aHHBIX JIULI:

- TIOJIy4EHHs OPUTHHAIOB HEOOXOAUMBIX JOKYMEHTOB (3asBlIeHHE, TPYLOBasl KHIK-
Ka, HHBIE JOKYMEHTHI, IPEeIOCTaBIIIeMbIe B aIMUHIUCTPATHBHO-X03IMCTBEHHbIA OTAET;

- KOITUPOBAaHUS OPUTHHAJIOB JOKYMEHTOB;

- BHECEHHS CBeJIcHUH B ydeTHble (GOopMbI (Ha OyMaKHBIX U 3JIEKTPOHHBIX HOCHTE-
X)),

- hopmuposanus [1/IH B xoe kKagpoBoii paboTHI;

- sHecennd [1/{a B UCI1/IH, ucnonb3yeMble afMUHACTPATUBHO-XO35HCTBEHHBIM OT-
JEJIOM, OTAEIOM HH(POPMAITMOHHBIX TEXHOJIOTH, a TAKKe OTAEIOM IKOHOMUYECKOrO pa3-
BUTHSI.

3.10. B ciayuae BO3HMKHOBEHHS HeoOxoaumocTu nomydenus I1JIH coTpyaHuKkoB, y
TpeTheH CTOPOHBI, CIIeyeT U3BECTUTh 00 3TOM COTPYIHMKA 3apaHee, IIOIYYHTh ero IIHCh-
MEHHOE COIJIaCHe M COOOIIUTH €My O IeJsiX, IPEeANoaraeMbIX HCTOYHHMKAX U criocobax
nonyuenus [1/1x.

3.11. 3anpernaercs mony4arb, o0pabaTbiBaTh U HpUOOMATh K JUYHOMY eIy CO-
tpyauuka I1]lH, He mpegycMoTpeHHbIe MyHKTOM 3.2 HactoAwux 1IpaBui, B ToM 4ncie Ka-
CaroIIuecs: pacoBOM, HAIMOHANBHOU IIPUHANIEKHOCTH, IIOJIATHYECKUX B3IJI0B, PEIUIH-
O3HBIX WU GHIOCOPCKUX YOk IeHNI, THTUMHOMN XXH3HU.

3.12. Ilpu cbope II/IH cOTpyAHHK aIMWHHACTPAaTUBHO-XO3AKMCTBEHHOI'O OT/ENa,
ocymecTBiIsronui c6op (nomydenne) [1J[H HEmOCpeACTBEHHO OT COTPYAHUKOB, a TaKKe
rpaxiaH, MPeTeHIYIONNX Ha 3aMellleHre BAKAHTHBIX JOJDKHOCTEH B YupexaeHnH, 00g3aH

Pa3bIACHUTH yKa3zaHHBIM cyObekTam [1JIH ropunuueckue NMociencTBhs OTKasa IpefocTa-
BuTh ux I1/IH.



3.13. ®opma pa3bacHeHHS CyObekTy IIJ[H IOPMOMYECKHX MOCIENCTBHI OTKa3a
npencTaBuTh cBou [1/{H B CBsA3M ¢ MOCTYyIIeHHEM Ha paboTy | ee BEIIOJHEHHEM B Yupe-
XKIEHUH YTBEPXKAAETCs IIPUKAa30M JUPEKTOPA.

3.14. Ilepemaua (pacmpocTpaHeHHe, IpeoCcTaBlIeHre) U HCHoas3oBanue I1J[H co-
TPYAHHUKOB, a TaKXKe Ipa)XaH, IIPETEHIYIOMUX Ha 3aMeIlleHie BaKaHTHEIX JOJDKHOCTEN B
YupexxeHuu, OCYLIECTBIAETCS JIMIIb B CIIyYasX M B IOPSAKE, MPELYCMOTPEHHBIX (efe-
palbHBIMU 3aKOHAMH.

4. [TIOPAIOK OBPABOTKM IIJH CYBBEKTOB B UCITJIH YUPEXIEHUS

4.1. Obpabotka IITa cy6wexton ITJIn ocymectensercs 8 UCII[H YupexneHus,
UCIT s «Anpecnas cormansras momomps» i MCITTx «1C: Byxrantepus u Kaapsy».

4.2. UCIIla «AxpecHas conpanbHas [OMOLIbY» comepxuT IIJ[H 3asBuTerei,
NpeayCcMOTpeHHble HacTosmuMu IIpaBunamu, u npenHasHadeHa [y oOeclIeUeHHS Ies-
TEIBHOCTH YUPEXACHUS, B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOATEIHCTBOM.

4.3. UCI1[1a «1C: Byxranrepus u kanps» conepxut I1/u cotpyuukoB Yupexe-
HUs, TIPeNyCMOTPeHHbIE HacTosmuMu lIpaBunamu, u mpeauasHaueHa ans obGecredenus
KaIpOBOH M OyXTalTepCKOl AEATeNbHOCTH B Y UPEK ICHHN. a

4.4. Knaccupukauus UCII[In YupesxneHus ocyImecTBIseTcss B HOPSIKE, YCTAHOB-
JICHHOM 3aKOHOJaTeIbCTBOM Poccutickoit ®enepariun.

4.6. CoTpyaHuKaMu YUpexneHHs, UMEIOMMMU IIPAaBO OCYIECTBIATE 00paboTKy
Il 8 UCITTu, monmuceiBaetes «O6s13aTeIbCTBO O HEepasIrallleHud UHPOPMAIHH, CO-
JiepKallleil IepCOHaNIbHbIE JAHHBIE, 10 YTBEPXKIEHHOM YupexknenueM dopme.

4.7. TakuM COTPyIHUKAaM NPENOCTABISIETCS YHUKATBHBIN JOTHH M IIapOJIb IS 10~
cryna x coorsercTBytomedt MICIIJH. [locTyn mpemocraBisieTcss K NpHKIaIHEIM IIpo-
TPaMMHBIM TIOJICHCTEMaM B COOTBETCTBHM C QYHKIMAMM, NPENyCMOTPEHHBIMH OJIK-
HOCTHBIMH OOSI3aHHOCTSIMU COTPYIHHUKOB.

4.8. Mudopmarms ¢ I1/Ta BHOCHTCs B 6assl ¢ [1]lH u B npyrue Mecra XpaHEHUs UH-
(hopMaLiK B 57IEKTPOHHOM BHJE B PYYHOM PEXHME, TIPH IOy IeHHH nHQOpMaruu Ha Oy-
MayKHOM HOCHTEJIE.

4.9. Obecneuenne Gesomacsoctu I1/[H, 06paGaThIBacMEIX B HUCIIn, nocturaercs
IIyTeéM HCKITIOYCHHS HECAHKIHOHUPOBAHHOTO, B TOM 4YHCIIe CIy4aiiHoro, noctyma K ITJ]
a TaxoKe MPHHATHS Mep 0 00eCIieUeHHIO OE30MaCHOCTH.

5. CPOKM OBPABOTKU U XPAHEHU A I1TH

5.1. IITu rpaxaaH, oOpaTHBIIHXCS B YUpeXkAeHHe JIMYHO, a TaKKe HalpaBUBIINUX
MHIHBUTyIBHBIE MM KOJUICKTHBHBIC MHCHMEHHBIE OOpAIIeH s Wi O0palleHus B popMe
JICKTPOHHOTO IOKYMEHTA, XPAHATCS B YUPEXASHNUH JI0 JOCTIKEHNS Lesieif 06paboTKu.

5.2. 3asBIeHUs U COOTBETCTBYIONIME AOKYMEHTHI HACTOSIIHX lIpasmi, IIPEI0CTaB-
JISICMBIE 3aSBUTEIIMA Ha OYMa)XHOM HOCHTENIE B CBSI3H C OpPraHM3aIiel [IpeIoCTaBIeHHS
TOCYyTapCTBEHHBIX ¥ MYHHIMIIAIBHBIX YCIYT, XPaHATCA Ha OYMaXKHBIX HOCHTESX 1O JI0-
CTHXXKEHUS Lienei 00paboTKu.

5.3. 1111, conepxamyecs B IpUKa3ax IO THYHOMY COCTABY (o mpueme, o mepeBose,
00 YBOJIbHEHHH, 06 yCTAHOBICHUN HATOABOK O TIOOIPEHUSX U T.J.), IOJUIeXKAT XPaHEHHUIO
B aIMMHUCTPAaTUBHO-XO3IACTBEHHOM OT/elNe YUpexIeHHs B TeUeHHe 75 JeT.

5.4. loxymenTsl, conepixamue I1][H coTpyIHHKOB, B TOM 4YHCIIE CBEICHHS O 3apa-

OOTHOI! TUIaTe, MoIJeXaT XPaHEHUIO B OT/EIe SKOHOMHYECKOTO Pa3sBUTHS YUPEXKIECHUS B
TedeHue 75 jer.



5.5. II/lg npu ux obpaboTKe, OCyLIECTBIsIEMON 0e3 UCIIONB30BAHNS CPENCTB ABTO-
MaTHU3aluK, 000COOIIOTCS OT MHOM MH(POpMAalUK, B YaCTHOCTH MyTeM (DUKCALUMM UX Ha
PasHBIX MaTepHalbHBIX HocHTenax [1/IH, B cenMaNbHBIX pa3zfenax Wid Ha Hoisx GopM
(6maHKOB).

5.6. B Yupexnenunn obecrieunBaeTcs pasnenbHoe xpaneHue I1J[H Ha pa3sHBIX MaTe-
PHANBHBIX HOCHUTENAX, 00pabOTKa KOTOPBIX OCYIIECTBIISETCS B PA3lUYHBIX LIENAX, OIpE-
neneHHbIX Hactosmmu [IpaBunamu.

5.7. KoHTpoib XpaHeHUsl ¥ UCHOIB30BaHMs MaTepHalbHbIX HocuTenei 11y, e mo-
IYCKAIOIMX HECAHKIMOHMPOBAHHOE HCIIONb30BAHUE, YTOYHEHUE, PacCUpPOCTPaHEHHE U
yauutoxenue IIJ/IH, HaXomAmMXCsA Ha 3TUX HOCUTENSAX, OCYIISCTBISIOT PYKOBOIUTEIH
CTPYKTYPHBIX IIOApa3AelIeH i, ocylecTBILsromux oopadotky I11a cyopektoB I1/IH.

5.8. Cpok xpanenus [1/15, BHecernsix B UCII/IH Yupexaenus, yka3zaHHBIE B IIYHK-
tax 4.1, 4.2 u 4.3 macroammx [IpaBui, KOMKEH COOTBETCTBOBATH CPOKY XpaHEHHs OY-
Ma>KHBIX OPUTHHAJIOB.

5.9. Xpanenue I1/Ia ocymecTtBngercss B hopMe, MO3BOJISIONICH ONPEIETUTh CyOheK-
ta IIJIH, He monblie, 4eM 3Toro TpedOyroT menu odpabotku [1/IH, eciu Cpok XpaHEHHs
IIEPCOHANBHBIX JaHHBIX HE YCTAaHOBIEH (eIepalbHBIM 3aKOHOM, JOTOBOPOM, CTOPOHOM
KOTOPOro, BBEIFOAONIPHOOpETaTeIeM HIM MOPYYUTENEM II0 KOTOPOMY SIBISETCS CYOBEKT
IIEPCOHANBHEBIX JaHHBIX. OOpabaTrsiBaeMble [1/]H momsexar yHHYTOXEHHIO THOO 00e311-
YHBAHHUIO 110 JOCTYDKEHMH ILieielf o0pabOTKU WK B CIy4ae yTpaThl HeoOXOAUMMOCTH B 10-

CTH)KEHHMH 3THX LIeJIeH, €CIM MHOE He NpeqycMOTpeHo denepaibHbM 3akoHoM «O Tepco-
HAJIBHBIX JaHHBIX).

6. IIOPSIJIOK YHUUTOXEHWS T1JTH ITPU JOCTDKEHWU LIEJIEM OBPA-

BOTKU W [TPU HACTYTUIEHUU UHBIX 3AKOHHBIX OCHOBAHUI

6.1. OTBeTCTBEHHBIM 32 OPTaHU3ALHIO 00PabOTKU MEePCOHAIBHBIX JAHHEIX B Ydpe-
KJICHUM OCYIIECTBIIICTCSA CUCTEMATHYECKHMK KOHTPOJIb M BbIIENCHUE TOKYMEHTOB, COEP-
xarwmx I1/1H, ¢ MICTEKIMNMY CPOKaMU XpaHEHUs U IO JIEKANTIX YHAUTOKEHHUIO.

6.2. Bompoc 00 yHHYTOXXEHUH BbIJENEHHBIX JOKYMEHTOB, comepxarrux I1/IH, pac-
CMaTpUBAeTCs Ha 3aCe/IaHMK KOMHCCHH, COCTaB KOTOPOU yTBep KIaeTcs MPUKa30M JUpPEK-
TOpA.

6.3. Ilo uroram 3acefaHus COCTABISIOTCS [IPOTOKOJ U AKT O BBIJIENCHAN K YHUYTO-
KCHHUIO TOKYMEHTOB, OIMCh YHUYTOXAEMBIX IEl; Jelia MPOBEPAIOTCS HAa MX KOMIUIEKT-
HOCTb, aKT ITOJIIUCHIBAETCS IPEACEAATENIEM M YICHAMH KOMUCCHH U YTBEPKIAETCS JAUPEK-
TOPOM.

6.4. YHWYTOXEHUE TOKYMEHTOB, coaepxamux I1J[H, Ipou3BOAMTCS YI€HAMH KO-
MUCCHH ITyTeM CKUTaHWs WM alllapaTHOTO U3MEIbYEHH.

6.5. Ilo oxoHYaHMH IpoLeAyphl yHHYTOXKeHHs OTBETCTBEHHEIM 33 OPraHM3alMIo
00paboTKH IEePCOHANBHBIX JAHHBIX B YUPEKIECHAN COCTABISETCS COOTBETCTBYIOIIUH aKT
06 YHHUYTOXKEHUU TOKYMEHTOB, cofepxamux T1/IH.

6.6. Yuumaroxenue I1/[H Ha 3IE€KTPOHHBIX HOCHUTENSIX MPOU3BOAUTCS IIyTEM MeXa-
HUYECKOTO HAPYIIEHMS LEIOCTHOCTH HOCUTENS, He ITO3BOJIAIOMIETO MPOU3BECTH CUMTHIBA-
HUe WK BoccTaHoBiieHHe [1/1H, wiu nporpaMMHBIM yOaleHHeM H606XOI[I/IMOI/I uHpopMa-
ITUH IPUHATBIMA [J11 KOHKPETHOTO TUTIA HOCUTEJISI METOAMH.



7. OTBETCTBEHHBIE 3A OPTAHU3AITIIO OBPABOTKU ITIH
B YUYPEXJIEH1I

7.1. [lupextopoM Yupexnenus HasHauaercs OTBETCTBEHHbIH 3a OpraHu3alui 00-
PabOTKU IePCOHANBHBIX AaHHBIX, KOTOPHIH KypHpyeT BOIIPOCHI 3aIlUTHI WHMOOPMAIIUU B
Yupexuenun. B nonHoMounss OTBETCTBEHHOTO 33 OPTraHM3ALMIO 00paboTKH HepCOHaNb-
HBEIX JAHHBIX BXOJMT:

- IpUHATHE IPABOBBIX, OPraHU3ALMOHHBIX U TEXHHYECKUX Mep AN obecrHedeHus
3amuthl I1/IH OT HepaBOMepPHOTO MITH CIIy4YalHOTO JOCTYIA K HHM, YHUYTOXKEHUS, H3Me-
HEeHUsl, OIIOKMPOBAHHSA, KONUPOBAHHS, IIPEIOCTABIICHHU, pacnpoctpanenus [1/1n, a Taxxke
OT MHBIX HENPaBOMEPHBIX A€WCTBUH B OTHOIIeHHH I1]]H;

- OpraHu3aiusi BHYTPEHHHX IIPOBEPOK HA NpPEAMET COGIIOIEHHUS COTPYIHHKAMH
TpeboBaHMIl 3aKOHOIATENbCTBA Poccuiickoit ®eneparuu B obnactu I1J[H, B ToM ducie
TpeboBaHmii K 3amure [1]1H;

- HHHULIMAPOBaHKE Pa3spabOTKU JIOKAIBHBIX aKTOB 110 BOIIPOCAM obpabotku I1]TH,
TpeboBanmii K 3amure [1/1H;

- OpraHu3alis KOHTPOJIS IpreMa 1 00paboTky oOpallleH il 1 3aIpocoB 0T CyObeK-
T0B I1]IH; o

- B CJIyHac HapyIIeHUs B YUpexaeHun TpeGoBanui k 3ammre I1[w, IIPUHUMATH He-
00X0/iMbIe MePHI II0 BOCCTAHOBJIEHHUIO HAPYIIEHHBIX upaB cyOosexToB [1]]u.

7.2. OTBETCTBEHHBIA 3a OPraHU3AIIHIO obpabotku I1JIH, B COOTBETCTBHU C NOIIK-
HOCTHOH MHCTPYKIMEH, BOpaBe NPHUBIEKATh K PEaH3alii BBIIIEYKA3aHHBIX Mep IO 3a-
IHUTe MHGOPMALMHA MHEIX PabOTHHKOB YUPEX/IEHHS ¢ BO3TOKEHMEM HA HUX COOTBET-
CTBYIOIIMX OOS3aHHOCTeH U 3aKpEIIEHHEM OTBETCTBEHHOCTH, 4 TAKKE BIIpaBE UMETH 10~
CTyIl K MHQOpManuu, Kacaroreiics o6pa6orku I1]u u BKJIIOYAFOIIEH:

- enmu 06pabotku IT/IH; - kaTeropun 06paGaTEBaeMBIX ITH;

- kareropuu cy0bekToB, IT/IH KoTophIX 06padaThiBaroTCS:;

- IIpaBOBbIe OCHOBaHuUs 00paboTku IT]1H;

- iepevens nercreuit ¢ [1/1H, obiree omucanme HCIOIB3yeMBIX B Yupexnenuu cro-
co6oB 06paboTku I1]1x;

- OIHCAHKE Mep, IPEAYCMOTPEHHBIX cTaThsaMu 18.1 u 19 ®epepanbHoro 3akoHa «O
TICPCOHATLHBIX NAHHBIX», B TOM YHCIE CBEIEHHS O HANMYMH MHA(PPOBATHHBIX (kpunr
rpa@u9ecKiX) CpeICTB ¥ HAUMEHOBAHMS STHUX CPEICTB;

- JlaTy Havanxa o6paborku IT]]x;

- CPOK WK yCIIOBUS IIpeKpaiienus o6paborku IT]]x;

- CBeZIeHust 06 obecnedennu GesonacHocTr IT/H B COOTBETCTBHH ¢ TpeOOBaHUAMH K
3amure I1/[H, ycraHOBIEHHBIMU IlpaButensctBoM Poccuiickoit Deneparuu.

7.3. HemocpencteeHHOE PYKOBOACTBO paboTaMu, HalpaBIEHHBIME Ha o0ecHederye
3amutel IT/TH, a TaKke KOHTPOJIL MPOBOIMMBIX paboT obecrieyrBalOT OTBETCTBEHHEIH 3a
obecrieyernre 6e30MaCHOCTH MEPCOHATBHBIX JAHHBIX WCII/Ja u orBeTcTBeHHSDIH 33 06ec-
neuenue samutel [1/1H, obpabaTeiBaeMbIX 6e3 HCIONB3OBAHMIS CPEACTB aBTOMATH3AIUY,
YUpexnenus, KOTOpbIM MOTYT GBITH ACJICTHPOBAHEl IIOJTHOMOYHS, IE€PEUYHCICHHBIE B
IMyHKTE 7.2.

7.4. OTBeTCTBeHHEIE 32 O0ecIeueHre 6e30maCHOCTH TIEPCOHANBHBIX JaHHEIX Ydpe-
KNCHUS COTNIACHO NOKHOCTHOM HMHCTPYKUMH YYACTBYIOT B pa3paboTKe BHYTPEHHUX
HOPMATHBHEBIX JIOKYMEHTOB 110 3atute I1][H.

7.5. PyKOBOIMTENH CTPYKTYPHBIX TMOApasIeNneHuy YUpexxaeHust, COTpy THHKHA HECYT

TICPCOHANLHYIO OTBETCTBEHHOCTH 3a COGIIONEHHE YCTAHOBIEHHOIO pexnma o6paboTku
II11 cy6BexToB.





